
Rights and Reproductions Requests

This form is not intended for Museum staff use. For internal requests, please use the Photography Request Form available on the intranet.

The Rights and Reproductions department provides the following to publishers, 
authors, scholars, and the general public: 

	 • Images from the collection of the Philadelphia Museum of Art
		A  vailable formats:

	 	 	 Color transparency 
	 	 	 High-resolution digital 
	 	 	 Black-and-white print
	 	 	 Black-and-white scan 
	 	 	 �Not all works are available in all formats. We will inform you if your selected format is unavailable.

	 • New photography when a preferred format is unavailable

	 • Reproduction permission for objects in the collection

Procedure

Complete the Request for Images/Use of Images form and submit it via:

	 E-mail: 	 rightsandrepro@philamuseum.org

	 Fax: 	 (215) 235-0034 

	M ail: 	 Philadelphia Museum of Art
	 	 	 Rights and Reproductions
	 	 	 PO Box 7646
 	 	 	 Philadelphia, PA 19101-7646

Payment and Processing

Please allow 4 weeks for processing requests. You may inform us if you have a deadline and we will do our best 
to expedite your request. A rush fee may be implemented in some cases.

The image will be mailed with all appropriate permission forms, invoices, and payment options. We currently 
accept major credit cards, checks, and bank transfers.



Request for images/use of images 	 Please return this form by e-mail, fax, or mail.

your contact information Check a box below to indicate the best way to contact you.

NAMe ___________________________________  	 COMPANY___________________________________________________________________________________________

	  e-mail _____________________________  	  phone _______________________ 	 fedex account number __________________________

Object Information

Please provide as much information as possible.

	 Title_______________________________________________________

	 Artist/Maker_________________________________________________

	 Accession number_ ___________________________________________

	 Additional information_ _______________________________________
	 _ __________________________________________________________

preferred format

Indicate your first (1) and second (2) choice of formats. 

	 _ __ Color transparency (4 x 5 in.), $150 for three-month rental

	 _ __ High-resolution digital (600 dpi with proof print), $150

	 _ __ Black-and-white print (8 x 10 in. glossy), $25

	 _ __ Black-and-white scan (from negative) $50

	 _ __ �No photographic material needed.  
We can only approve images for reproduction if they have been obtained directly from 
the Museum. No scans, copies, etc. will be approved.

specific use

Check one. Fees will depend on the print quantity, circulation, and type of use.

	   	 Book/catalogue	 Print quantity_ ______________________

	   	 Magazine/journal	 Circulation__________________________

	   	 Web use	 Number of years (7 maximum)__________

	   	 Study/personal use	 Please explain_ ______________________

				    ___________________________________

	   	 Other		  Please explain_ ______________________

				    ___________________________________

Do you plan to reproduce the work in    color   or    black and white?

Are we lending this work to your institution?__________________________

What is your deadline?____________________________________________

mailing address

	 _ _____________________________________

	 _ _____________________________________

	 _ _____________________________________

Billing address

	 _ _____________________________________

	 _ _____________________________________

	 _ _____________________________________

ftp information

	 ftp address __________________________

	 login _ _______________________________

	 password ____________________________
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